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1. Wearing of masks throughout the period of examinations is mandatory for all the
personnel at the examination room  centre.

2. All personnel including teachers/invigilators should undergo a health check up i.e.,
thermal scanning at the counters every day before resuming the invigilation duties.

3. Teachers / invigilators and principals of the college should follow the SOP guidelines and
necessarily follow safe examination practices.

4. Teachers / invigilators and principals of the college shall maintain physical distancing
with each other and with students throughout the period of examination activity.

5. Make sure that students with signs of cold, cough & fever are compulsorily made to sit in
the designated Special Roomsto write the examination.

6. In Special Rooms, a minimum distance of SIX feet between each desk & ONE student
per desk should be strictly maintained.

7. Students should enter the rooms in a queue maintaining physical distance between each
other.

8. All examination halls should be sanitized compulsorily before the commencement of
examination activity.

9. Distance between the desks should be one meter and make sure that only TWO students
are seated per desk.

10. Instruct students not to touch the windows, doors & other surfaces unnecessarily during
the examination activity.

11.If any student reports signs of ill health during the examination, the student should be
taken for health check up immediately for further management by the college staff. The
concerned chief of the centre should manage the situation efficiently.

12.1t is mandatory for all the teachers / invigilators to use hand sanitizer before & after
handling the registers / attendance / question papers / answer scripts. Wash hands
efficiently.

13.1t is mandatory for all the teachers / invigilators to use hand sanitizer before & aftér
handling the registers / attendance / question papers / answer scripts. Wash hands with
soap & water compulsorily after visiting rest rooms.

14. After the examination is over, ensure that students do not leave the examination hall as a
group but take steps to send the students in a line, one after the other.
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9.

Instructions to Students for Safe Examination Practices

. Since every student has to undergo health check-up like thermal scanning, the

students should reach the examination centre one hour before the commencement
of examination.
Sanitizing and wearing of mask is mandatory before the thermal scanning.

. The students should strictly follow the queue by maintaining one-meter distance

between each other to undergo thermal scanning.

Thermal scanning before entering the examination hall is compulsorily followed to
screen all the students.

Cover your nose & mouth with hand kerchief / napkin/ elbow while coughing &
sneezing.

Do not shake hands, touch or hug, your fellow students.

Do not touch the door handles, windows and any other surfaces unnecessarily or
exchange stationary items with fellow students.

. All student should report any signs of ill health during the exam, to the room in

during the exam, to the room invigilator.
All students should bring their own water bottle, lunch box and napkin.

10.All students should bring admission ticket and other necessary items without

fail.

11.All students should compulsorily follow physical distance from the time of entry

into the examination centre till your exit.
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